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BO TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
CUC HAI QUAN Pjc 1ap - Tu do - Hanh phuc
QUY CHE

Thi cip chirng chi nghiép vu khai hii quan
(Ban hanh kém theo Quyét dinh s6' 128 9/0D-CHO ngay3 U thing

1 nédm 2026 ciia Cuc truong Cuc Hai quan)

=7 Rt Aot T

Pié¢u 1. Pham vi diéu chinh va doi twgng ap dung

1. Pham vi diéu chinh

Quy ché nay quy dinh vé trinh tu, thu tuc té chirc ky thi cdp ching chi
nghiép vu khai hai quan.

2. Poi tugng ap dung

Quy ché nay dugc ap dung ddi voi ngudi tham gia ky thi cdp chimg chi
nghiép vu khai hai quan; nguoi tham gia Hoi dong, cac bd phan giup viée, T6 thu
ky gitp viéc Hoi dong thi cap ching chi nghiép vu khai hai quan va cac Ban, To
co lién quan dén ky thi cap chimg chi nghiép vu khai hai quan.

Piéu 2. Giai thich tir ngir

Trong Quy ché nay, cac tir ngir dudi diy duge hiéu nhu sau:

1. Bai thi l1a tir ding chung cho phan thi, bai thi, mén thi. Bai thi thuc hién
trén may vi tinh dugc goi chung la bai thi trén may vi tinh.

2. Dé thi d6i vai bai thi trén may vi tinh 1a tap hop cac cau hoi thi va céc
phuong an tra 101 tuong (mg cua timg cau hoi thi do phan mém thi tao ra trén co
so dir liéu cau hoi do Ban dé thi hodc co quan, td chire, don vi hop dong lam deé
thi cung cap va cong tac nghiép vu ciia Ban coi thi (k¥ thudt vién may vi tinh).

3. Dit li¢u cau hoi va dap an la dir liéu dién tir tap hop ndi dung cua cau hoi
va dap an dé lam dé thi va chdm bai thi trén may vi tinh. Dir liéu cau héi bao gom
cau hoi va nhiéu phuong an tra 101 tuong tmg cuia timg cau hoi dé thi sinh lya chon
khi lam bai thi; dit liéu dap an thé hién phuong éan tra 1oi ding cho mdi céu hoi.

4. Dir liéu t6 chuc thi la dir liéu dién tir tap hop thong tin vé thi sinh, két
qua thi duge nhap vao hodc trich xudt tir cac phan mém duge sir dung trong ky
thi.

5. Tui hodc phong bi (sau day viét tat 1a tai) dung dé thi, cau hoi thi, hudng
dan cham diém, dap én, thiét bj luu trir dir liéu chira dir liéu cau hoi va dap an dé
giao, nhan, vin chuyén phai dugc lam béng gidy c6 du do bén, kin, téi va dugce
dan chat, khong bong mép, dugc niém phong.
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6. May thi 1a may vi tinh do Hoi dong bd tri tai diém thi dé thi sinh sir dung
lam bai thi, ndp bai thi trén may vi tinh.

7. May chu 1a hé théng thong tin ¢6 cai dat phan mém thi dé thyuc hién céc
quy trinh va nghiép vu cua ky thi.

8. Su ¢d la nhitg su viéc xay ra trong qué trinh t6 chire thi lam cho qua
trinh thi bj gian doan hoédc khong thuc hién dugc.
thoi gian lam bai cua thi sinh hodc phai dirng hoat dong cua phong thi hoac dia
diém thi.

10. Ha tang k¥ thuat cua khu vuc thi bao gdm cac phong thi, phong hoic
khong gian nghiép vu khac va khu vire lién ké xung quanh du bao dam tinh doc
lap cua dia diém thi cung vai cac hé théng mang ndi by, duong dién ludi, duong
nudc, hé thong phong chay chira chdy, hé thong bao v§, bao dam an toan, an ninh.

11. Ha tang k¥ thuét cta ky thi bao gobm ha tang k¥ thuat cua khu vuec thi
va ha tang ky thuat cua khu diéu hanh ky thi va cac khu thyuc hién nghiép vu cua
Hoi dong. Ha tang k¥ thuat cua khu diéu hanh ky thi bao gom hé thong mang ndi
bo, internet, cac thiét bi dugc sur dung dé quan ly, diéu hanh ky thi va thyc hién
nghiép vu cua Hoi dong.

12. M ca thi la ma s6 dugc sir dung dé truy cép vao dé thi cia mét ca thi
trén may vi tinh, dam bao chi nhimng thi sinh cé trong danh sach thi méi c6 thé
lam bai.

Piéu 3. Nhiém vu, hoat dong cia Hi dong thi

1. Thanh lap Hoi dong thi

Héi dong thi duge thanh 1ap theo Quyét dinh cua Cuc truéng Cuc Hai quan
dé to chuc ky thi cap ching chi nghiép vu khai Hai quan. Hgi dong thi ty giai the
sau khi hoan thanh nhiém vu.

Trong qua trinh hoat dong Hoi déng thi dugc sir dung con déu cua Cuc Hai
quan va con dau cua cac don vi ¢6 lién quan.

2. Thanh phan Hoi dong thi

- Chu tich Hoi dong thi: Lanh dao Cuc Hai quan.

- Phé Chu tich Héi dong thi gom:

+ Lanh dao Ban T6 chitc can by (Phé Chu tich thuong truc).

+ Lanh dao Ban Giam sat quan ly vé Hai quan.

+ Lanh dao Van phong Cuc.

+ Lanh dao Chi cuc Hai quan khu vyce (néu c0).
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- Uy vién Hoi dong thi: Lanh dao va cong chirc mot s6 don vi thude Cuc
Hai quan.

- T Thu ky giup viéc Hoi dong thi: Cong chirc ciia Ban Té chirc can bd
va’hodc cua mot so don vi thuoc Cuc Hai quan.

3. Hoi dong thi ¢6 nhiém vu va quyén han sau

- Hudng dan dang ky du thi, quy ché thi, ho so cua thi sinh, ndi dung thi,

4
ac tai liéu nghién ciru, tham khao (néu co).
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- Thanh lap cac by phan gitp viéc cua Hoi df)ng thi dua trén hinh thuec thi,
yéu cau cong viéc va co so thuc té, dé xuat nhan sy cua cac don vj va chi dao céac
bo phan gitp viéc hoat dong theo ding quy ché.

- Thong bao ké hoach td chirc thi téi thi sinh.

- Tiép nhan Ho so va lap danh sach thi sinh du diéu kién du thi.

- T6 chirc thu chi phi du thi va sir dung chi phi du thi theo ding quy dinh.

- T6 chire xay dung hodc ky hop dong véi co quan, t6 chire, don vi, ca nhan
deé xay dung dir li¢u cau hoi va dap an doi vaéi bai thi trén may tinh dam bao dung
noi dung thi theo quy dinh.

- T chire thi, danh gia két qua thi theo quy dinh.

- Lap danh sach két qua thi.

- Trinh Lanh dao Cuc Hai quan phé duyét két qua thi; thong bao cong kh'ai
ket qua thi cho thi sinh biét trén cong thong tin di¢n tir cia Cuc Hai quan va cap
chimng chi nghiép vu khai hai quan do6i vai thi sinh dat yéu cau.

4. Nhiém vu va quyén han cua cac thanh vién Hoi dong thi

a) Chu tich Hoi dong thi

- Chi dao td chirc thuc hién cac nhiém vu ctua Hoi dﬁng thi dam bao dung
ndi quy, quy ché quy dinh.

- Quyét dinh thanh lap Ban D¢ thi, Ban Coi thi va cac Ban, T6 khac thudc
Hoi dong thi dua trén co s¢ thuc té va hinh thirc thi. Quyét dinh nhan sy cua cac
Ban, T6 thudc Hoi dong thi.

- Phan c¢ong nhiém vu cu thé cho cac thanh vién Hoi d(“)ﬂg thi.

- Chiu trach nhiém trudc Cuc truong Cuc Hai quan vé cac hoat dong cua
Hgi dong thi.

- Bugc uy quyén cho Pho Chu tich Hoi dong thi thyc hién cac quyén han
cua Chu tich Hoi1 dong thi theo quy dinh.

b) Phé Chu tich Hoi dong thi
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- Gitip Chu tich Hgi dong thi chuan bi, té chuc thuc hién nhiém vu ctia Hoi
dong thi va diéu hanh cong viéc theo phan cong ciia Chu tich Hoi dong thi.

- Gitp Chu tich Hoi dong thi duyét danh sach thi sinh va giri vé Thuong
truc Hoi dong thi.

- Giap Chu tich Hoi df‘mg thi ky xac nhan vao cac van ban theo phan cong,
uy quyén cua Chu tich Hi dong thi.

- Giup Chu tich Hoi dong thi huéng dan, theo ddi, don dbc, kiém tra qua
trinh xay dung dir liéu cau hoi va dép an, coi thi, t6 chirc thi.

¢) Cac Uy vién Hoi dong thi: Thue hién nhiém vy do Chu tich Hoi dong thi
phéan cong.

d) T6 Thu ky giap viéc Hoi dong thi

Thuc hién cac nhiém vu cua Uy vién kiém Thu ky Hoi déng thi va céac
nhiém vu khéac do Chu tich Hoi dong thi phan cong.

- Thuc hién thong béo ké hoach thi.

- Chu tri xay dung cac ndi dung can chi cho viéc td chire thi va gui Ban hau
can xay dung dy toan.

- Xay dung cac mau, biéu, bién ban ban giao, cac loai bién ban khac.

- Ho tro lap cac mau, biéu, bién ban.

- Can cir danh séch thi sinh du diéu kién du thi, lap danh sach s6 béo danh,
chia ca thi, chia phong thi.

- Td chire viéc thu nhéan két qua bai thi va cac tai liéu c6 lién quan.

- T chirc giao, nhan két qua bai thi, 1ap bang diém va tong hop két qua thi
bao cao Hoi dong thi.

- Chuén‘bi hd so, tai liéu va hau can cho Hoi ddng thi; ghi bién ban céc cude
hop cua Hoi dong thi.

- Thyc hién cac nhiém vu khac do Hoi dong thi, Chu tich Hoi dong thi phan
cong.

Piéu 4. Cac bd phin gitp viée caa Hoi dong thi

Can ctr vao hinh thire thi va yéu cau cong viéc, Hoi dong thi quyét dinh viéc
thanh 1ap by phan giip viéc phu hop.

1. Ban dé thi:

a) Thanh phan

Ban dé thi do Hoi dong thi thanh 1ap, gdm ¢6 Truong Ban, cic Ph6 Truong
Ban, T6 Thu ky, Hoi dong tham dinh dé thi va To de.
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- Trudng Ban 1a Pho Chu tich Hoi dong thi (Lanh dao Ban Giam sat quan
ly vé Hai quan).

Truong Ban chiju trach nhiém trudce phép luat, trude Chu tich Hoi dong thi
vé viéc td chirc thuc hién nhiém vu theo chire ning, nhiém vu, quyén han cia Ban
dé thi.

- Pho Truong Ban: Lanh dao mot s don vi thuéc Cuc Hai quan.

Pho Truong Ban va thanh vién Ban dé thi thuc hién nhiém vu theo su phan
cong cua Truong Ban dé thi: chiju trach nhiém trudc phap luat, trude Truong Ban
vé nhiém vu dugc phan cong.

- T6 Thu ky Ban Pé thi: Cong chirc mot s6 don vi thudc Cuc Hai quan
va/hodc nhan sy cia co quan, don vi khac do Té truong dé xuat va Chu tich Hoi
dong thi quyét dinh.

- Hoi Dong tham dinh dé thi: duoc thanh 1ap dua trén dé xuét cua Trudng
Ban dé thi do Truong Ban dé thi lam Chu tich Hoi dong tham dinh; cac Pho
Truong Ban dé thi la thanh vién Hoi dong tham dinh; Thu ky kiém thanh vién la
cong chire cua don vi thugc Cuc Hai quan.

- T6 dé: do Lanh dao thudc Ban Giam sat quan ly vé Hai quan lam To
truong; thanh vién cua To dé 1a cong chire cac don vi thude Cuc Hai quan va/hodc
nhén su cua co quan, don vi khac do T truong dé xuat va Chu tich Hoi dong thi
quyét dinh.

b) Nhiém vu

- Té dé thuc hién nhiém vu:

+ Dé xudt, lya chon cac don vi thude Cuc Hai quan, cac cong churc, chuyén
gia hai quan, cac ca nhan co trinh d¢ chuyén moén, kinh nghiém cong tac, nang luc
phu hop dé xay dung dir liéu cau hoi va dap an dbi véi bai thi trén may vi tinh,
dam bao phu hop vé ndi dung va hinh thic thi.

+ Xay dung dir liéu cau hoi va dap an doi véi bai thi trén may vi tinh, dam
bao pht hop vé ndi dung va hinh thirc thi.

- Hoi ddng tham dinh t chire thim dinh timg cau hoi va dép an thi, dé xut
phuong an chinh 1y, hiéu chinh can thiét. Sau khi chinh ly, hiéu chinh lan cubi,
Truong ban dé thi té chirc tap hop cac cau hoi va dap an dé hinh thanh dir liéu cau
hoi va dap 4n, sao luu vao toi thiéu 02 thiét bi luu trir dir liéu an toan, niém phong
céc thiét bi luu trit dif liéu va bao cédo Chu tich Hoi dong thi xem xét, quyét dinh
su dung dir liéu cau hoi va dap an.

- Co6 trach nhiém bao mat dir liéu cau hoi va dap an.
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- Ra soat, cap nhat, bd sung dir liéu cau hoi va dap an theo yéu cau thyc té
va theo phéan cong cua Chu tich Hoi dong thi.

- Phan cong can bd thuong truc giai dap ndi dung dé thi, cau hoi thi déi véi
nhirng dé thi, cau hoi thi bj sai, hodc khong rd rang, c6 nhiéu cach hiéu khac nhau,
gay hiéu nham trong thoi gian td chirc thi.

- Chuén bi cac phuong an vé céu tric dé thi, cau hoi thi kém dap an sau khi
da duoc Chu tich Hoi dong thi phé duyét dé phuc vu to chire thi.

2. Ban coi thi

a) Thanh phan

Do Héi dong thi thanh 1ap, gdm cé Truong Ban, Pho Trudng Ban, T6 Thu
ky va cac can bg coi thi (goi la Giam thi).

- Truong Ba}n: Lanh daf) Ban Tb chire can bd hodc Lanh dao Ban, Chi cuc
do Chu tich Hgi dong thi quyét dinh.

- Phé Truong Ban: Lanh dao Ban Cong nghé thong tin va Thong ké Hai
quan hodc Lanh dao cac don vi khac thuge Cuc Hai quan va/hodc nhan sy cua co
quan, don vi khac do Chu tich Hgi dong thi quyét dinh.

- T6 Thu ky: Cong chirc cac don vi t‘huc}c Cuc P'Iéi quan va/hodc nhan sy
cua co quan, don vi khac do Chu tich Hi dong thi quyét dinh.

- Thanh vién: Cong chirc cac don vj thugc Cuc Hai quan va/hodc nhan su
cua co quan, don vi khac do Chu tich Hoi dong thi quyét dinh.

Ban Coi thi khong bao gdm nhitng thanh vién da tham gia Ban Dé thi.

b) Nhiém vu

- T chirc cong tac coi thi va cac nhiém vu lién quan dén viéc thyuc hién ndi
quy, quy che thi tai khu vyc thi.

- Ky thuat vién may vi tinh hd trg thi sinh trong qua trinh thi khi ¢é su cb.

- Khi hét gio lam bai, k¥ thuat vién may vi tinh kiém tra, trich xuat tir phan
mém thi va in danh sach tong hgp két qua lam bai thi cua thi sinh trong phong thi
de thi sinh ky xac nhan ngp bai lam.

- Thuc hién cac nhiém vu khac do Chu tich Hoi d(“)ng thi phan cong.

3. Ban tiép nhan va kiém tra ho so duy thi:

a) Thanh phan:

Do Hoi dong thi thanh 1ap, gdm c6 Truong Ban, Phé truong Ban va cac
thanh vién.

- Truong Ban la Lanh dao Chi cuc Hai quan khu vyc hodc Lanh dao, cong
chire thugc Ban, Chi cuc do Chu tich H¢i dong thi quyet dinh.
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- Phé Truong Ban va thanh vién do Chu tich Hi dong thi quyét dinh.

b) Nhiém vu:

- Tiép nhan hé so dang ky du thi; kiém tra diéu kién, tiéu chuén cta nguoi
dang ky du thi cap ching chi nghiép vu khai hai quan.

- T chirc tap hop hd so ctia ngudi ding ky dy thi dé hinh thanh di liéu ho
so du thi (mdi thu muc 1a 01 hé so cua 01 thi sinh du thi gdm day du thanh phan
tai liéu ho so do nguoi dang ky du thi ndp), sao luu vao téi thiéu 02 thiét b luu
trir dir liéu an toan, niém phong céc thiét bi luu trir dir liéu va ban giao cho Hoi
dong thi.

- Tong hop, 1ap danh sach thi sinh du diéu kién, tiéu chuan vé hé so du thi
va bao cao Chu tich Hoi dong thi phé duyét.

- Phéi hop véi Ban Héu can so sanh ddi chiéu danh sach thi sinh du diéu
kién, tiéu chuan vé ho so du thi véi danh sach thi sinh da ndp chi phi du thi (do
Ban hau can cung cép) dé tong hop, lap danh sach thi sinh du diéu kién dy thi bao
cao Chu tich Hoi dong thi phé duyét.

- Cung cdp ban mém anh mau 3x4 cm (mét trong cac thanh phan cua hé so
du thi) ctia ngudi dugce cap chimg chi cho Ban Hau can dé tién hanh in cac thong
tin Ién chirng chi.

- Trén co s& Quyét dinh thong bao cong nhan két qua thi hodc Quyét dinh
cap chimg chi nghiép vu khai hai quan cia Cuc truong Cuc hai quan, thyc hién
hodc phdi hgp Ban Cong nghé thong tin va Théng ké Hai quan thyc hién tra két
qua trén dich vu cong truc tuyén d6i v6i thu tuc hanh chinh: Thu tuc vé cép chirng
chi nghiép vu khai hai quan (Ma thu tuc hanh chinh: 1.007655).

- Thuc hién cac nhiém vu khac do Chu tich Hoi df‘)ng thi phan cong.

4. Ban Hau can:

a) Thanh phan:

Do Hoi dong thi thanh lap, gom c6 Trudng Ban, Pho truong Ban va céc
thanh vién.

- Truong Ban la Pho Chu tich Hoi déng thi (Lanh dao Van phong Cuc).

- Ph6 Trudng Ban: Lanh dao Ban Cong nghé thong tin va Thong ké hai
quan; Lanh dao hoac cong chirc thugc Vian phong Cuc; Lanh dao hodc cong chuc
thudc Chi cuc Hai quan khu vyc.

- Thanh vién: Cong churc, nguoi lao dong thudc Van phong Cuc va/hoac
cac don vi thugc Cuc Hai quan va/hodc nhén sy cua co quan, don vi khac do Chu
tich Hoi dong thi quyét dinh.

b) Nhiém vu:
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- Chu tri gitp viéc Hoi dong thi thuc hién nhiém vu ky hop dong véi cac
don vi thudc co quan Cuc Hai quan, cac Chi cuc Hai quan khu vure, cac ca nhan,
chuyén gia ¢ nang luc phi hop xdy dung dé thi, bo cau hoi thi tric nghiém.

- Chu dong tham muu dé xuét phuong an, thué hodc bé tri co s& vt chit,
ha ting k¥ thuét (dia diém, phong Héi dong, phong thi, may tinh, may chu, phin
mém thi, my in...) theo phuong an dugc Hoi dong thi phé duyét dé to chirc thi
trén may vi tinh.

- Chu tri, phdi hop véi Té thu ky gitip viéc Hoi dong thi, cac by phéan gitp
viéc cua Hoi dong thi dé xay dung du toan kinh phi cho viéc td chire thi cap chimg
chi nghiép vu khai hai quan déi véi timg ky thi, bao cao Hoi dong thi trinh Cuc
Hai quan phé duyét.

- Tién hanh thu chi phi du thi; tong hop, lap danh sach thi sinh da ndp chi
phi du thi; giri danh sach thi sinh da ngp chi phi dy thi cho Ban tiép nhan va kiém
tra ho so du thi dé ra soat, tong hop va béo cao Hoi dong thi.

- Tién hanh céc thu tuc thanh toan, quyét toan kinh phi lién quan dén viéc
to chire ky thi.

- In phoi ching chi, chén anh mau 3x4 cm va in thong tin 1én phoi ching
chi cho nguoi duge cap ching chi theo mau s6 03 Phy luc Danh muc céc biéu
mau quy dinh tai Thong tu s6 83/2026/TT-BTC ngay 30/6/2026 cua B truong
B Tai chinh; giri ching chi nghiép vu khai hai quan dén ngudi dugc cap chimg
chi.

- B tri nhan vién bao vé dé bao vé noi té chirc thi; bd tri nhan vién y té
trong sudt thoi gian thi tai dja diém do Héi dong thi quy dinh dé xir Iy cac truong
hop thi sinh dau 6m.

- Thuc hién céc céng tac hau can khac (Thé thanh vién Hoi dong thi; vin
phong pham; gidy nhap; nudc udng; in, &, phuong tién di lai cho thanh vién Hoi
dong thi va céc ndi dung lién quan khac) cta ky thi cap chimg chi nghiép vu khai
hai quan.

- Thuc hién cac nhiém vu khac do Chu tich Hoi déng thi phan cong.

Piéu 5. N§i dung, hinh thirc t6 chirc va dénh gis két qua thi

1. Cac mon thi va hinh thirc thi

a) Cac mon thi dugc quy dinh tai diém a khoan 3 Piéu 5, Thong tu s6
83/2026/TT-BTC ngay 30/6/2026 cua B Tai chinh, gdom c6:

- Mén thir nhat: Phéap luat vé Hai quan.

Bao gém cac ni dung vé Luat Hai quan, Luat Quan ly thué, cac Luét vé
thué d6i voi hang hoa xuét khau, nhap khau va cac Nghi dinh quy dinh chi tiét thi
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hanh; Luat xir ly vi pham hanh chinh va Nghi dinh quy dinh xtr phat vi pham hanh
chinh trong linh vuc Hai quan.

- Mo6n thir hai: Ky thuat nghiép vu ngoai thuong.

Bao gdm céc ndi dung vé giao nhan vén tai, nghiép vu ngoai thuong, thanh
toan quoc té.

’ 3

quan, xuat xir hang hoa, s& hitu tri tué va chinh sach quan ly hang héa xuat khau,
nhap khau.

b) Hinh thirc thi: Thi tric nghiém trén may tinh. Cuc Hai quan quy dinh
thoi gian lam bai thi, nhung khong qua 120 phat/mon thi.

Truomg hop vi ly do bat kha khang dan dén khong thé té chirc thi tric
nghiém trén may tinh thi giao Chu tich Hoi dong thi quyét dinh hinh thuc thi.

2. Thu tuc ding ky va thoi gian, dja diém thi

Ho so du thi, thu tuc dang ky du thi, ndp ho so du thi, thoi gian thi va dja
diém thi thuc hién nhu Thong bao cua Hoi dong thi.

Truong hop hé théng dich vu cong truc tuyén cua Cuc Hai quan gap su cd,
trong thoi han 02 gidr lam viéc ké tir khi hé thong gip su ¢6, Chu tich Hoi dong
thi ¢6 trach nhiém thong bao thay d6i phuong thirc ding ky dur thi cip chimg chi
nghiép vu khai hai quan trén Cong Théng tin dién tir Cuc Hai quan hodc cac
phuong tién truyén thong khéc.

3. Panh gia két qua thi:

Thuc hién theo nhu quy dinh tai Khoan 4 Diéu 5 Thong tu s6 83/2026/TT-
BTC ngay 30/6/2026 ctia Bo Tai chinh vé viéc quy dinh tiéu chuan hoat dong dai
ly lam thu tuc hai quan, tiéu chuan nhan vién dai ly 1am thu tuc hai quan; té chirc
thi, cap chimg chi nghiép vu khai hai quan; quan ly hoat dong dai ly lam thu tuc
hai quan, nhan vién dai ly lam thu tuc hai quan.

Diéu 6. Chi phi té chirc ky thi

Thuyc hién theo nhu quy dinh tai Khoan 2, Diéu 5, Thong tu s6 83/2026/TT-
BTC ngay 30/6/2026 ctiia Bo Tai chinh vé viéc quy dinh tiéu chudn hoat déng dai
ly lam thu tuc hai quan, tiéu chuan nhan vién dai ly lam tha tuc hai quan; to chirc
thi, cap chimg chi nghiép vu khai hai quan; quan ly hoat dong dai ly lam thu tuc
hai quan, nhan vién dai ly lam thu tuc hai quan.

Piéu 7. Cong tac chuin bi
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1. Hoi dong thi c6 trach nhiém théng bao danh sach va triéu tép thi sinh du
diéu kién, tiéu chudn du thi va thong tin lién quan dén viéc t6 chirc thi theo dung
quy dinh.

2. Trude ngay to chire thi it nhat 01 ngay lam viéc, Hoi dong thi ¢6 trach
nhiém hoan thanh cac cong viéc sau:

a) Niém yét danh séch thi sinh theo s6 bao danh, phong thi, so d6 vi tri cic
phong thi, ndi quy, hinh thire, thoi gian thi d6i vi timg bai thi tai dia diém thi.

b) Danh sach goi vao phong thi gdm tdi thiéu cac thong tin nhu sau: Ho va
tén; ngay, thang, nim sinh; sé bao danh. Mai thi sinh c6 mot sé bao danh duy
nhat. S6 bao danh cua thi sinh gdm céc chir sd, chir cai (néu c6) dugc sip xép theo
thir tu tang dan, lién tuc; bao dam khong c6 thi sinh trung s6 bao danh.

¢) Dir li¢u cau hoi va dap an, cac biéu mau bién ban, danh sach, tai liéu
phuc vu cho ky thi.

d) Thé cua thanh vién Hoi df‘mg thi; Ban giam sat; cac Ban, Tb cua Hoi
dong thi.

d) Co so vat chét, ha tﬁng k¥ thuat dé td chuc thi trén may vi tinh va van
phong pham phuc vu ky thi.

e) Ky thuat vién may vi tinh nhan dir liéu vé cau hoi va dap an thi tir Trudng
ban coi thi va dir liéu t6 chirc thi tir H6i dong thi dé nhép dir liéu vao may chu;
xuat, niém phong va ban giao ma ca thi cho Trudng ban coi thi; niém phong may
chu, thiét bj chira dir liéu td chirc thi c6 chimg kién cua dai dién Hoi dong thi, Ban
coi thi, Ban giam sat. Viéc nhan, nhap dir li¢u dugc lap bién ban cé xac nhan cua
cac bén tham gia.

Diéu 8. T6 chirc hop Ban coi thi bai thi trén may tinh

1. Trude khi té chire thi, Trudng ban coi thi té chirc hop ban dé phé bién ké
hoach, quy ché, néi quy, nhiém vu, quyén han, trach nhiém cua céac thanh vién
ban; huéng dan céc thanh vién ban cac ni dung can thiét dé hudng dan cho thi
sinh théng nhat thuc hién trong qua trinh thi.

2. Trudng ban coi thi hop ban dé phan cong nhiém vu thanh vién ban theo
timg phong thi bao dam nguyén tic khong lap lai; phd bién nhimg huéng dan va
lwu v can thiét vé bai thi cho cac thanh vién ban.

3. Can ctr s6 lugng thi sinh trong mdi phong thi, Truéng ban coi thi phan
cong coi thi bao dam mdi phong thi c6 téi thiéu 02 giam thj (trong d6 cé mot giam
thi chiu trach nhiém chinh trong viéc coi thi tai phong thi, goi la giam thi 1) va téi
thiéu 01 k¥ thuat vién may vi tinh.
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4. Trudng ban coi thi ban giao ma ca thi duge dong trong cac tii con nguyén
niém phong cho giam thj 1 dé cong bo ma ca thi theo timg phong thi. Khi giao,
nhan phai lap bién ban ban giao, c¢6 chir ky xac nhan cia bén giao, bén nhan, dai
dién Hoi dong thi, dai dién Ban giam sat.

Lanh dao Ban coi thi ban giao cho giam thi 2 hodc cac giam thi phong thi
con lai (truong hop bd tri nhiéu hon 02 giam thj trong phong thi) ho so coi thi (cac
van ban, bién ban phuc vu cong tac coi thi), gidy nhéap, cac dung cuy, van phong
pham can thiét dé thuc hién cac nghiép vu tai phong thi.

Piéu 9. Cach thire to chirc thi trén may vi tinh

I. Thoi gian bat dau lam bai thi dugc 1ap trinh sin trong phan mém thi, tu
dong bit dau tinh thoi gian 1am bai theo quy dinh, thdng nhat d6i véi timg bai thi,
khong phu thugc vao viéc thi sinh dang nhap tai khoan thi.

2. Quy trinh coi thi bao gdm céc ndi dung co ban sau:

a) Kiém tra hién trang dia diém thi, phong thi, ha tang k¥ thuét trugc gid
thi.

b) Goi thi sinh vao phong thi, kiém tra Thé can cudc cong dan hoac The
can cude hodc gidy to tuy than hgp phap khac cua thi sinh; huéng dan thi sinh
ngdi theo ding vi tri; chi cho phép thi sinh mang vao phong thi nhimg vat dung
theo quy dinh, khong dé thi sinh mang vao phong thi tai liéu va vét dung cam theo
ndi quy, quy ché thi.

¢) Pho bién ndi quy, quy ché va nhimng viéc thi sinh can biét, can lam; hudng
dan va hd trg thi sinh dang nhap phan mém thi bao dam dng tai khoan thi cua thi
sinh.

d) Phét cho thi sinh cac t&r gidy nhap da ghi rd ho tén va ky tén cua giam thj
coi thi véi sb lugng vira du (khong ky thira), chi phét bd sung khi thi sinh c6 yéu
cau; huéng dan va kiém tra thi sinh ghi thong tin trén gidy nhap theo quy dinh.

d) Khi ¢6 hiéu lénh hodc dén thoi diém theo quy dinh thi tién hanh cong bd
ma ca thi cho thi sinh bao dam thi sinh théy rd ca mat trudc, mat sau va tinh trang
niém phong cua ti dung ma ca thi trude khi md niém phong; yéu cau 02 thi sinh
chimg kién, ky vao bién ban xac nhén tinh trang ma ca thi tru6c khi cong bd.

e) Quan ly viéc lam bai thi cta thi sinh; duy tri trat tu va ky luat phong thi;
xur Iy cac sy c6 va tinh hudng bét thuong (néu ¢6) hoic xir ly vi pham cua thi sinh
(néu c6) theo tham quyén dugc phan cong.

g) Thong béo thoi gian con lai trude khi hét gior lam bai cho thi sinh du thi
biét dé kiém tra va hoan thién cac thong tin cua thi sinh theo quy dinh trudc khi
nop bai lam.
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h) Thu bai lam trén may vi tinh:

Trong thoi gian lam bai, thi sinh ¢6 thé ndp bai lam trén phan mém thi &
bat ky thoi diém nao. Khi hét thoi gian 1am bai, phan mém thi ty dong dimg bai
lam cua thi sinh va thu bai lam.

Khi hét gio 1am bai, ky thuat vién may vi tinh kiém tra, trich xuat tir phan
mém thi va in danh sach tong hop két qua lam bai thi cua thi sinh trong phong thi
dé thi sinh ky xac nhan ngp bai lam.

Sau khi hoan thanh viéc thu bai lam, kiém tra, trich xuét di liéu té chire thi;
lap cac bao cdo cua ca thi tap hop thanh ho so coi thi dé ban giao cho thanh vién
do Truong ban coi thi phan cong; niém phong may chu hodc phong may chu, may
thi hodc phong thi sau khi két thic budi thi; trich xuat dir liéu t chirc thi sau khi
két thiic ky thi, sao luu vao thiét bj luu trir di liéu an toan, niém phong céc thiét
bi luu trir dir ligu; x6a toan b dir liéu Iuu trir trén may chu sau khi két thuc ky thi.

i) Trudng ban coi thi, giam thij coi thi ky niém phong vao tii dung két qua
lam bai thi, h6 so coi thi trude khi ban giao cho Hoi dong thi.

k) Truomg hgp c6 sai sot trong dé thi thi tat ca thi sinh gip phai cau c6 sai
sot duge tinh diém cho cau 6 sai s6t; truong hop phuong én ding tring nhau &
cac thir ty khac nhau trong cuing céu thi thi sinh duoc tinh diém néu chon mét
trong cac phuong an d6. Viéc giai quyét cac sai sét (néu c) phai dugce 1ap thanh
bién ban.

) Giai quyét kién nghj vé bai thi: Truong hop ngudi du thi phat hién cau
hoi thi, dé thi c6 sai sot, may tinh bj 1i trong qué trinh 1am bai thi thi ngudi dy
thi phai kién nghi ngay cho giam thj phong thi; giam thj phong thi ¢ trach nhiém
bdo cdo ngay Trudng ban coi thi dé bao cdo Chi tich Hoi dong thi xem xét giai
quyét.

Piéu 10. Cong tac giam sat ky thi

I. Cyc truong Cuc Hai quan thanh 1ap Ban giam sat, gom: Trudng ban giam
sat, thanh vién ban giam sat va Thu ky ban giam sat.

Ban giam sat dugc str dung con déau cua Cuc Hai quan.

2. Nhiém vy, quyén han cta Truong ban giam sat:

Chiu trach nhiém trude phap luat, trudc Cuc truong Cuc Hai quan trong
qua trinh thyc hién gidm st viéc t6 chirc thi cua Hgi dong thi theo quy dinh cuia
phap luat; phan cong nhiém vu cy thé cho tung thanh vién Ban giam sat va thuc
hién nhiém vy, quyén han quy dinh tai diém b va diém ¢ khoan 3 Diéu nay.

3. Nhiém vu, quyén han cua thanh vién Ban giam sat:
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a) Thuc hién nhiém vu gidm sat theo phan cong cua Trudong ban gidm sat;
bao cao Trudng ban giam sat vé két qua giam sat va chju trach nhiém truéc phap
luat, trude Trudng ban giam sat vé nhiém vu dugc phéan cong.

b) Thanh vién Ban giam sat dugc quyén vao phong Hoi dong thi, phong thi
trong thoi gian td chire thi; ¢é quyén nhic nho thi sinh, cac thanh vién khac trong
Hoi dong thi va thanh vién cac b phan gitp viéc cia Hoi dong thi trong viéc thuc
hién néi quy, quy ché thi; dugc quyén yéu cau giam thi phong thi lap bién ban doi
voi thi sinh trong phong thi vi pham quy ché, ndi quy thi (néu c6).

¢) Thanh vién Ban giam sét dugc quyén lap bién ban trong truong hop thanh
vién Hoi dong thi, thanh vién cac by phan gitp viéc cua Hoi déng thi vi pham noi
quy, quy ché va dé nghi Cuc truéng Cuc Hai quan xem xét, xir ly hanh vi vi pham
do theo quy dinh.

d) Cham nhat la 03 ngay lam viéc ké tir ngay cong bd két qua cudi cung cia
ky thi cap ching chi nghiép vu khai hai quan, Ban giam sat cé trach nhiém bao
c4o Cuc truong Cuc Hai quan vé két qua hoat dong cua Ban giam sat.

4. Noi dung giam sat gobm: Viéc thyc hién cac quy dinh vé to chirc ky thi
cap chimg chi nghiép vu khai hai quan; vé thuc hién quy ché va ndi quy theo quy
dinh tai van ban nay va theo van ban do Hoi déng thi ban hanh; vé thuc hién chic
trach, nhiém vu cua cac thanh vién Hoi df‘mg thi, thanh vién cac b phan giup viéc
ctia Hoi dong thi; su phi hop gitra vin ban do Hoi dong thi ban hanh véi quy dinh
tai van ban nay va quy dinh co lién quan.

Viéc giam sat khong lam anh huong dén két qua cua thi sinh, trir truong
hop ¢6 vi pham nghiém trong quy dinh vé két qua thi.

5. Dia diém giam sat: Tai dja diém lam viéc ciia Hoi ddng thi, dia diém lam
viéc ctia by phan gitp viéc cua Hoi dong thi, dia diém t6 chirc ky thi cép chimg
chi nghi¢p vu khai hai quan.

6. Tiéu chuan thanh vién Ban giam sat:

a) Thanh vién Ban giam sat la cong chuc cua cac don vi thugc Cuc Hai
quan.

b) Khéng b tri nhitng ngudi dang trong thoi han xir ly ky luat hodc dang
thi hanh quyét dinh ky ludt; nhimg ngudi da bj xir ly vé hanh vi tham nhiing, tiéu
cue; ngudi da bi xtr ly ky luat vé cac hanh vi vi pham trong cong tac t6 chirc can
bo lam Trudng ban, thanh vién Ban giam sét.

¢) Thanh vién Ban giam sat khong dong thoi la thanh vién Hoi dong thi,
thanh vién céc bd phan gitp viéc ciia Hoi dong thi.

7. Truong hop thanh vién Ban giam sat khong thuc hién ding chire trach,
nhiém vy dugc giao hodc can thiép vao cong viéc cua thanh vién Hoi dfing thi,



20

thanh vién b phan giup viéc ciia Hoi dong thi véi dong co, muc dich ca nhan thi
thanh vién Hoi ddng thi, thanh vién bd phén gitp viéc cuia Hoi dong thi c6 quyén
dé nghi Truong ban giam sat dinh chi viéc thuc hién nhiém vy ddi véi thanh vién
Ban giam sat d6; dong thoi Trudng ban gidm sat c6 trach nhiém béo cdo Cuc
trrong Cuc Hai quan xem xét, xur ly trach nhiém theo quy dinh cua Pang va cua
phap ludt vé cong chirc.

Piéu 11. Cap, hiy bé gia tri chirng chi

Thuc hién theo nhu quy dinh tai Diéu 6, Thong tu s0 83/2026/TT-BTC ngay
30/6/2026 ciia B Tai chinh vé viéc quy dinh tiéu chuén hoat dong dai ly lam thu
tuc hai quan, tiéu chudn nhéan vién dai ly 1am thu tuc hai quan; té chic thi, cap
chirng chi nghiép vu khai hai quan; quan ly hoat dong dai ly lam thu tuc hai quan,
nhan vién dai ly lam thu tuc hai quan.

Diéu 12. Phin cong t6 chirc thue hién

1. Ban Té chirc can b

a) La don vi dau moi, chu tri tham muu thuc hién cac nhiém vu lién quan
dén t6 chire ky thi va cap ching chi nghiép vu khai hai quan theo quy dinh.

b) Chu tri xdy dung quy ché t6 chirc thi, dé xuét thanh lap Hoi dong thi va
phéi hop véi cac don vi ¢6 lién quan dé td chirc thi theo duing quy dinh.

¢) Cir lanh dao, cong chirc tham gia Hoi dong thi.

d) Tong hop, bao cao Cuc Hai quan, B Tai chinh vé viéc td chirc thi cap
churng chi nghiép vu hai quan.

2. Van phong Cuc

a) Chu tri xay dung Quy ché quan ly va sir dung kinh phi té chirc ky thi cap
chirng chi nghiép vu khai hai quan.

b) Cir lanh dao, cong chirc tham gia Hoi dong thi, cac bd phan giup viéc
thuoc Hoi dong thi.

¢) Pang tai cong khai trén cong thong tin dién tir cua Cuc Hai quan cac
thong tin lién quan dén ky thi cap chimg chi nghiép vu khai hai quan (Thong bao
to chire thi, két qua thi,...).

d) Phéi hop véi Ban hau can va céc bd phan giap viéc khac thugc Hoi déng
thi dé thyuc hién cac cong tac c6 lién quan cia ky thi.

3. Ban Giam sat Quan ly vé Hai quan

a) Tham muu giup Hoi déng thi xac dinh cac ndi dung veé nghiép vu lién
quan td chire ky thi.

b) Phoi hop vai cac don vi, ban, t6, nhom c6 lién quan ra dé thi, cau hoi tric
nghiém va cir dai dién tham gia t6 chirc thi cap chimg chi nghiép vu khai hai quan.

Fa |
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¢) Ctr lanh dao, cong chirc tham gia Hoi déng thi, cac by phan gitp viéc
thugc Hoi dong thi

d) Phdi hop véi Ban dé thi va céc bd phan gitp viéc khac thuge Hoi dong
thi dé thuc hién cac cong tac co lién quan cua ky thi.

4. Chi cuc Hai quan khu vyuc

a) Thong béao, ding tai thong tin lién quan dén ky thi cdp ching chi nghiép
vu khai hai quan;

b) Thong béao, dang tai, niém yét két qua thi.

¢) H tro Hoi dong thi co s& vat chat, trang thiét bi, phuong tién k¥ thut
lién quan t6 chuce ky thi tai tru so Chi cuc, phong may tinh (néu cd) khi sir dung
Tru s¢ Chi cuc lam dia diém t6 chirc thi;

d) Cu lanh dao, cong chuc tham gia Hoi déng thi, cac by phan giup viéc
thugc Hoi dong thi, can b k¥ thuat hd tro Hoi dong thi (khi can thiét).

d) Phéi hop véi Ban tiép nhan va kiém tra ho so du thi, Ban ky thuat va cac
bo phéan giup viéc khac thugc Hoi déng thi dé thuc hién céc cong tac co lién quan
cua ky thi.

5. Ban Cong nghé thong tin va Thong ké Hai quan

a) Ban Céng nghé thong tin va Théng ké Hai quan trién khai, xay dung
chtrc nang, duy tri va van hanh dich vu cong tryuc tuyén doi voi thu tuc hanh chinh:
Thu tuc vé cap chung chi nghiép vu khai hai quan (Ma thu tuc hanh chinh:
1.007655).

b) Xay dung, ra soat, duy tri phan mém to chirc thi cap chimg chi nghiép
vu khai Hai quan.

¢) Cir lanh dao, cong chirc tham gia Hoi dong thi, cac bd phan giup viéc
thugc Hoi1 dong thi, can bd ky thuat ho trg Hoi dong thi (khi can thiét).

d) Phéi hop véi Ban coi thi va cac bd phan giup viéc khac thudc Hoi dong
thi dé thuc hién cac cong tac c6 lién quan cua ky thi.

6. Cac don vi thugc Cuc Hai quan

a) Phoi hop t6 chire ky thi cap ching chi nghiép vu khai hai quan.

b) Phéi hop véi Hoi dong thi, cac don vi, ban, t6, nhém ¢é lién quan xay
dung dir li¢u cau hoi va dap an, ra soat, hi¢u chinh, bo sung cau hoi va dap an cho
phu hop vai thuc té (khi co yéu cau).

¢) Bao mat dir li¢u cau hoi va dap an thi.

d) Cu cong chire tham gia Hoi df)ng thi (khi c6 yéu cau).
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Thu truong cac don vi thude Cuc Hai quan c6 trach nhiém phd bién, quan
triét Noi quy va Quy ché nay dén cong chire trong don vi dé thuc hién. Céc don
vi, ca nhan co lién quan khac c6 trach nhiém thyuc hién nghiém chinh cac quy dinh
tai Noi quy va Quy ché nay.

Trong qua trinh thuc hién, néu c6 khé khén, vuéng mic, cac don vi bao céo
Cuc Hai quan (Ban Tb chirc can bd) dé xem xét quyét dinh viéc stra ddi, bé sung
Noi quy va Quy ché phu hop véi thuc té va cac quy dinh cua phap luat hi¢n hanh./.th~

A



